
 
 
 
 
 

Is overnight stay
required?

Is destination on
Per Diem Table?

Appendix 5C-B

Use standard meal
rate of $30*

Use destination
meal rate from

table*

Are you requesting
reimbursement of

actual lodging
costs?

Is destination on
Per Diem Table?

Appendix 5C-B

Is destination on
Per Diem Table?
Appendix 5C-B

Use standard per
diem rate:

In-State=$85
Out-of-State=$115

Use destination per
diem rate from table

Use destination
meal rate from table

for meal
reimbursment*

Use standard meal
rate of $30 for meal

reimbursement*

YesNo

No Yes
Yes

Yes Yes

No

No No

* see 5C.05.60 for partial day allocation
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