7.05 Educational Opportunities for Employees and Their Families [Amendment Ratified

by Board of Regents 10.22.07] [Amendment Adopted by Administrative Council 07.08.08; Ratified by Board of Regents 07.15.08]
New Mexico State University encourages all regular employees to engage in life-long learning to enhance their careers by taking advantage of the program below:

Tuition Remission: With appropriate administrative approval from the current employer/supervisor, regular employees with a .50 FTE or greater position are entitled to take course(s) at the university’s main and community colleges totaling no more than 6 credit hours (supported by regular I&G funding) each fall and 6 credit hours each spring semester without a charge of tuition or the fees included in the tuition rate. No more than a total of 4 credit hours may be taken at the university’s main and community colleges during each summer sessions. This does not include challenged or nontraditional courses for which the university does not receive formula funding, nor any reciprocal agreements the university might have with other higher education institutions. The legal spouse or domestic partner of the eligible employee may also take the tuition-free courses. However, the tuition free courses taken by the employee and spouse/domestic partner must not exceed 6 credit hours for the fall and spring semesters, and must not exceed 4 credit hours for each summer sessions. This benefit is not transferable to another university employee who is eligible for a free course. Employees who take a course during working hours may be required to make up the time spent away from the work station

(or take annual leave) unless enrollment is a requirement for continued employment. All courses may be subject to federal and state tax withholdings. Staff and spouses/domestic partners who enroll fulltime will be subject to the full-time tuition rate unless the free credit hours reduce their full-time hours below the full-time tuition rate. Other fees not included in the tuition rate (e.g., fees particular to a given course, late registration fees, graduation fees, thesis fees, etc.) are not included in the waiver. To see a complete list of other fees, please refer to the university college catalog.
Registration follows the same procedures governing all students, and by use of the Tuition Remission form. The Tuition Remission forms are due in the Benefit Services department by the Thursday before classes begin to avoid cancellation of classes due to non-payment. Changes to class schedules require a new form to be completed and submitted to ensure the class or classes are covered by the tuition benefit. This benefit does not apply to individuals holding graduate assistantships.
When university faculty or exempt staff members enroll in a program to earn a graduate degree at this university, a potential for conflict of interest may arise as a result of the dual role as student and as a faculty or staff member. Persons in this status must demonstrate that the potential for conflict of interest will not compromise the quality of their program of study. Approval of cognizant department heads and deans will be required. Such programs are approved on a case-by-case basis by the dean of the Graduate School with the concurrence of the provost. When appropriate, the dean may confer with the Graduate Council about the potential for conflict of interest in such programs. The graduate dean may require a specific representative on such a graduate committee, possibly including off-campus representatives, as a condition for approving programs.
Retiree Benefits: Retirees of New Mexico State University are eligible for tuition remission benefits. A Retiree Tuition Remission form must be completed and submitted to the Benefit Services department each semester or summer session the retiree chooses to participate in this benefit. Tuition Remission forms are due in the Benefit Services department by the Thursday before classes begin to avoid cancellation due to non-payment. Changes to class schedules require a new form to be completed and submitted to ensure the class or classes are covered by the tuition benefit. See Policy 7.26 for further details.


Dependent Children Reduced Tuition Program: The program provides a 50% discount on tuition and the fees included in the tuition rate for both full-time and part-time students. Other fees not included in the tuition rate (e.g., fees particular to a given course, late registration fees, graduation fees, thesis fees, etc.) are not included in the discount. To see a complete list of other fees, please refer to the university college catalog.

Biological children, adopted children, and legally dependent stepchildren, under age 25, of regular employees and of official university retirees, are eligible to participate in this program. Students must be New Mexico Residents to be eligible for this benefit. Students must be enrolled in undergraduate courses (eligible for undergraduate tuition) on the main campus or any one of the community colleges. A student enrolled in more than 18 credit hours will be charged the normal overload rate for any credits over 18.

Courses eligible for a grade will be included in this program; audited courses and challenged credits will be excluded. The student’s status and the employee’s employment status on the university census date (third Friday of the semester or last day to add or register for summer session courses) will determine participation eligibility. If the employee’s status changes before the census date, the student will no longer be eligible and the charges will be recalculated. If the student reaches his/her 25th birthday before the census date, the student will no longer be eligible and the charges will be recalculated. The Financial Aid Office will be informed of a student’s participation in this program. A reduction of the student’s financial aid package may result from the reduced tuition. Information on the possible effect of this program on the student’s financial package should be obtained from the student’s financial aid advisor.

Recognition of Employees Earning Degrees:  Half-time or greater regular staff employees and faculty with above-average job performance who earn degrees from an accredited institution of higher education during their employment will be rewarded in appropriate ways whenever possible.  Guidelines for this program are:

1. An employee will receive recognition only once for each type of degree awarded (i.e., associate’s, bachelor’s, master’s, and doctorate).  An employee shall not receive an increase for earning a lower degree than already held.  An employee may only receive an increase for earning the same level degree as already held if the degree is directly related to the position and no increase has been previously awarded.

2. The salary increases will be effective on the first day of the month following award of the degree, or on the first day of the month in which a degree increment request is received by the Human Resources Office, whichever is later.

3. Degree increments will not be paid on a retroactive basis.
4. Employees who have met the above criteria will be eligible for a salary increase of:  


· 5 percent of their current salary, not to exceed $1,000, for an associate degree.

· 5 percent of their current salary, not to exceed $1,200, for a bachelor’s degree.

· 5 percent of their current salary, not to exceed $1,400, for a master’s degree.

· 5 percent of their current salary, not to exceed $1,600, for a doctorate.

5. This policy does not apply to faculty who were hired at salaries comparable to others in the department who already have doctorates.

