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MEMORANDUM FOR CADET _____________________________

FROM:   AFROTC Det 505


   Young Hall


   Las Cruces, NM 88003

SUBJECT:   Establishment of Air Force ROTC Records

1.  Welcome to Air Force ROTC, Detachment 505!  You’ve made a great choice!  Now…it’s time for paperwork.  You’ll find quite a few forms attached to this letter.  Some are rather in-depth and difficult to complete.  Don’t let that intimidate you!  Please take this packet home and fill the forms out as best you can.  Skip over anything you are unsure of or you don’t understand.  We’ll go over everything with you when you return.  You are scheduled to see:



____ TSgt Smith (afdet505@nmsu.edu)

                        ____ SSgt Ward (afdet505@nmsu.edu)


on:  _____________________  at:  ________________________

2.  You will also need to bring in the following documents:


____ State certified birth certificate with raised seal


____ Social Security Card


____ Selective Service Number (www.sss.gov)


____ ACT/SAT Scores


____ Transcripts from:


____ JROTC certificate of completion for ____ years


____ CAP Award:


____ Other (ie. Private Pilots License, DD Form 214, Boy Scouts, Girl Scouts, etc.)

* You will need to bring in the originals.  We will copy them and hand the documents back to you.

3.  If you have any questions or need to reschedule, please call (505) 646-1198 or email us.








Nicole A. Smith, TSgt, USAF








NCOIC, Det 505

