Illustration 5C-7
Reimbursement Voucher Instruction Box:  Team Travel Statement of Per Diem
Statement of Per Diem
In lieu of standard per diem rates paid to each team member, team lodging will be reimbursed at actual cost if supported by itemized lodging receipts, and meals will be reimbursed up to the limit specified in Appendix 5C-B for the city or county of destination. Team members must sign each day for receipt of a meal allowance or receipts must be provided if actual meal costs are claimed.

	Illustration 5C-7

	INSTRUCTIONS: FORM PROCEDURES 

	You must have the following clearly indicated on the form:

· Destination 

· Travel Dates 

· Times of Travel 


