Illustration 8-3
Sponsored Students/Third Party Billing: Instruction Box 
The Sponsored Students Section is responsible for billing non-NMSU third parties for amounts they agree to pay on behalf of a student attending NMSU, based on an authorization memo received from the third party.

An NMSU department wishing to cover a student's charges, should submit a scholarship authorization form through the NMSU Office of Student Financial Assistance. 

	INSTRUCTIONS: AUTHORIZATION MEMO

	The authorization memo should state:

· Student's name 

· Student Social Security number 

And the maximum amounts to pay for :

· Tuition 

· Fees 

· Meals 

· Housing rent 

· Health/Activity fees 

· Supplemental health insurance 

· Graduation fee 

· Late registration fee 

· Books 

	NOTE: An authorization memo is considered to be an irrevocable promise to pay a student's charges.


