Chapter 4: Section 04.00.45

Unallowable and Restricted Purchases:

The following are examples of unallowable purchases on any University account. The list should not be considered all-inclusive but merely a guide for purchases that are not allowed. 

Purchases of any product or service from a vendor that would violate an exclusive or semi-exclusive supply and price relationship established by Central Purchasing & Risk Management. For more information, go to http://www.nmsu.edu/%7epurchase/pricing_agreements/index.html .

· Annual fees on credit cards

· Donations

· Holiday decorations

· Alcoholic beverages (Except for resale) 

· Tickets for athletic or entertainment events

· Personal care products 

· Occasion cards, flowers, and gifts (condolence, birthdays, going away parties) for personal or business occasion/events. 

· Compensation for personal service 

· Fines, Penalties 

Procurement Card Purchases 

Restrictions

The following purchases may be allowed against a University account but are not allowed to be purchased using a Procurement Card. Procurement cards allow expenditure of University funds prior to review, and are therefore not appropriately used for all transactions. These purchases, if made with a procurement card, may require refund from the vendor or reimbursement by the card holder and tracked as a misuse or decline violation.

· Expenses associated with lobbying efforts, unless specifically approved for cardholder

· Travel-related expenses, ie. Hotel, car rental, gas, meals, airfare, train fare, bus fare, internet connections, this includes spousal travel as well (travel expense must be audited before being reimbursed under university policy and state law) 

· Registration fees to an NMSU entity (example: Las Cruces Campus to Alamogordo Campus) 

· Business Meals, with the exception of approved, internal campus vendors. As of May 2006, the vendors are Corbett Center Student Union (Crossroads, Taos Restaurant, Catering Department, Java City), Frenger Food Court, Aggie Snack Bar, Golf Course Restaurant, Fulton Center Restaurant, and the Canteen. As vendors on campus change, this rule will continue to apply. 

· Cash Advances 

· Food products that are served as a meal (this is considered a business meal) 

· Employee Awards directly related to employment, i.e. Plaques, gift certificates, etc. 

· Internal purchases to NMSU other than the approved food vendors 

· Multi-Year Service Agreements or Formal Contracts 

· Professional Services for which there must be a contract signed or services from an attorney 

· Reimbursement for loss or damage to personal items 

· Taxes on goods; a tax exempt certificate to use with all vendors may be found at http://www.nmsu.edu/~purchase/taxexemptnotice.htm 

· Agency fund purchases 

· Employee uniforms. See the BPM, Chapter 5 subsection 5A.20 for procedures on uniforms. 

· Equipment equal to or greater than $1000 

· Gasoline 

· Gift cards 

· Freight on capitializable purchases such as equipment 

