Syllabus—CJ 432, Sec. M74, CRN 47258—Issues in Criminal Justice: Administrative Law for Criminal Justice

	Instructor: William Corbett, MPA, JD
	Office Phone:  (575) 646-4352

	Office: Breland Hall, Room 353
	Email: wcorbett@nmsu.edu

	Office Hours: In person: MWF 3:30-4:30 p.m. and by appt.; Virtual: anytime via Blackboard email
	Course Prerequisites: None


	CJ 432, Sec. M74, Fall 2010 Course Schedule

	Class Week
	Topic
	Exams, Assignments, and Discussion Due Dates
	Reading Due on This Date

	8/19-8/27 (Module 1)
	Course Introduction; Constitution/ APA/Legal Res.
	Review syllabus and all homepage links; buy text; Post on Discussion Board Introductions: about yourself, your career ambition, and any experience you have working in the public (or private) sector
	Appendices A, B, and C at the end of the Scheb text

	8/30-9/3 (Module 1)
	Administrative Law in American Govt.
	
	Scheb, Chapter 1

	
	
	8/31-9/1 Submit Assignment 1
	

	
	
	8/30 Deadline to add a course or change a grading option; 9/3 deadline to drop a course without a “W” appearing on the transcript
	

	9/6-9/10 (Module 2)
	Evolution of the American State
	No class 9/6—University Holiday—Labor Day; 9/7-9/8 Submit Assignment 2
	Scheb, Chapter 2

	
	
	
	

	9/13-9/17 (Module 3)
	Constitutional Sources of Bureaucratic Power and Restraint
	9/14-9/15 Submit Assignment 3
	Scheb, Chapter 3

	
	
	
	

	9/20-9/24 (Module 4)
	The Statutory Framework of the American Process
	9/21-9/22 Submit Assignment 4
	Scheb, Chapter 4

	
	
	
	

	9/27-10/1 (Module 5)
	Investigation and Enforcement
	9/28-9/29 Submit Assignment 5
	Scheb, Chapter 5

	
	
	
	

	10/4-10/8 (Module 6)
	Rulemaking
	10/5-10/6 Submit Assignment 6
	Scheb, Chapter 6

	
	
	
	

	10/11-10/15 (Module 6)
	
	10/12 Exam 1 (Chapters 1-6)
	

	
	
	10/12 Deadline to withdraw from a course with a “W” on the transcript
	

	10/18-10/22 (Module 7)
	Adjudication
	10/19-10/20 Submit Assignment 7
	Scheb, Chapter 7

	
	
	
	

	10/25-10/29 (Module 8)
	Political Control of Agencies
	10/26-10/27 Submit Assignment 8
	Scheb, Chapter 8

	
	
	
	

	11/1-11/5 (Module 9)
	Judicial Review of Agency Actions
	11/2-11/3 Submit Assignment 9
	Scheb, Chapter 9

	
	
	
	

	11/8-11/12 (Module 10)
	The Rights of Public Employees
	11/9-11/10 Submit Assignment 10
	Scheb, Chapter 10

	
	
	11/12 Deadline to withdraw from all courses and from the university
	

	11/15-11/19 (Module 11)
	Governmental Liability
	11/16-11/17 Submit Assignment 11
	Scheb, Chapter 11

	
	
	
	

	No class November 22-26—University Holiday—Thanksgiving Break

	11/29-12/3 (Module 12)
	The Future of Administrative Law
	11/30-12/1 Submit Assignment 12
	Scheb, Chapter 12

	
	
	
	

	12/6-12/10 (Module 12)
	
	12/7 Exam 2 (Chapters 7-12)
	


Required Textbook

1. Scheb, John and John M. Scheb II, Law and the Administrative Process (2005). Thomson Wadsworth, Belmont, CA. ISBN-10: 0-534-17708-5. NMSU Bookstore: www.nmsubookstore.com

Course Description

This course provides an introduction to administrative law.  The class will undertake a fundamental examination of what comprises administrative law, how it is created, its impact on the administration of criminal justice and our citizenry, its role in social change, and some landmark cases that have helped to shape administrative law and its role in American criminal justice and administration.

Course Objectives

The primary course objectives will be to examine:

1.
The institutional foundations of American administrative law and bureaucracy.

2.
The evolution of the administrative state and the consequences thereof.

3.
Various constitutional and statutory sources of bureaucratic power and restraint

4.
Our American Constitution

5.
The Administrative Procedure Act and its practical application

6.
Basic techniques of legal research 

7.
Administrative investigation and enforcement 

8.
Rulemaking and agency adjudication

9. 
Political control and judicial review of agency actions

10.
The rights of public employees

11.
Governmental liability

12.
The probable future of administrative law

This course encourages and facilitates student analysis of administrative law, rule making, relevant court decisions and the ramifications of those actions.  Students will be encouraged to share their ideas and engage in discussions regarding current issues involving administrative law at all governmental levels, especially the federal level.  Students will also conduct legal and field research to supplement their textbook readings and class lectures and discussions regarding administrative law.

Course Structure

This is a distance education course; there will be no class meetings. Students will be tested on reading material and course content that I will provide as well as material that the students will locate using the Internet to access databases and library materials. Students will submit various writing assignments throughout the course.

Requirements and Grading System

Exams
There will be two exams, each entailing 60 multiple choice and true/false questions. The exams will be worth 60 points each. The exams must be taken during the 24-hour period of each exam day.  The exams will not be available before or after the scheduled dates. Given the 60-minute time limit, do not start taking an exam after 11 p.m. Take your examinations as early in the day as possible on the day of each examination. 

One may miss an exam only for extreme and documented circumstances. Make-up exams will be allowed only for documented emergencies, and then, only at my discretion. Do not rely on being able to make up an exam is you miss the exam. If a make-up is allowed, the make-up exam will be given the first day that the student is able to return to our distance education class.

Students have 60 minutes to complete exams.  While exams are open-book exams, I do not recommend that students refer to their written materials during the exam since the exams are strictly timed.  Students may not collaborate on examinations. There is a practice exam that you may take to get a feel for the examination software. The practice exam does not count toward a student’s point total.

Caveat: Do not miss an exam. See “Makeups” below.

Assignments

There are 12 assignments to be completed during the course.  Assignment issues will be made available during the Tuesday and Wednesday of the week they are due. Students must complete the assignments and submit them no later than 11:40 p.m. of the Wednesday that the assignment is due. Submit assignments on the first, not the second, day they are due.

The first ten assignments are case briefs on important cases affecting public administration. These are 10-point assignments. I have provided a sample case brief, a review sheet to help with test preparation, and some research websites.

Assignment 11 is a two-page list of questions you are to generate for your off-campus pubic administrator interview. This will be a 20-point assignment. 

Assignment 12 is a six-page paper summarizing the results of your off-campus interview. I recommend looking at assignments 11 and 12 now and beginning initial work on this assignment.

Caveat: do not submit late assignments. See “Makeups” below.

Discussions 

There is a Discussion Board with three components: Introductions, Questions for the Instructor, and Comments for Fellow Students. The Discussion Board is not a graded aspect of the course; it is simply a tool to improve the educational experience for our class.

During the first and second week, your are encouraged to post a discussion under Introductions to discuss something about yourself, your career ambition, and any experience you have working in the public (or private) sector.

Thereafter, feel free to post any Questions for the Instructor, and I will endeavor to answer your questions. Finally, the Comments for Fellow Students is an opportunity for students to engage in informal discussions, questions, comments, etc., with one another.

Course Grading

This course consists of a total of 300 points as follows:

	Exams 1 and 2 at 60 points each
	120 possible points

	Assignments 1 through 10 (case briefs) at 10 points each
	100 possible points

	Assignment 11 (two-page list of questions for public administrator interview)
	  20 possible points

	Assignment 12 (public administrator field interview paper)
	+60 possible points

	Total Possible Points in the Course
	300 total course possible points


The grading scale in points earned is as follows:

A = 269 to 300 points (90% to 100%)

B = 239 to 268 points (80% to 89%)

C = 209 to 238 points (70% to 79%)

D = 179 to 208 points (60% to 69%)

F =     0 to 178 points (0% to 59%)

S/U Grades: Student taking this course as S/U must earn 209 or more points to receive an “S” grade.
Incomplete Grades 

Under university policy, incomplete grades may be given only if a student has passed the first half of the course and is precluded from successful completion of the second half of the course by a documented illness or family crisis that the instructor believes genuinely precluded successful completion. Do not rely on being granted an incomplete grade.

Extra Credit: None.

Grades at Midterm: I will provide each student with his or her points earned each week on the homepage under “My Grades.”  To determine your percentage to date, add all available points possible to date, add all earned points to date, and divide the earned points by the possible points for your percentage to date.

Final Grades: Points earned throughout the course will be posted as they are earned. 

Class Requirements

Each student is required to complete the course reading prior to the beginning of the relevant date, including assigned reading and course content, both instructor-provided and student-obtained. Please refer to the course schedule for assigned readings, exam dates, and assignment due dates.

There will be 12 written assignments and 2 exams that will consist of multiple choice and true-false questions. 

Makeups (applies to making up exams and submitting assignments late)

Absent documented emergencies and instructor approval, there are no makeups for the exams or assignments. 

No makeups will be permitted for work, travel, vacation, job conflicts, caring for others, transporting others, or computer hardware, software or ISP problems. In addition, no makeups will be permitted for illnesses, university activities, extraordinary circumstances, or deaths in the family that are not documented.

Any approved makeup exam is to be taken the first day the student returns to class. In the event of an approved late assignment, it is to be submitted the first day the student returns to class. At that time, documentation regarding the absence must be provided to the instructor via hard copy or scanned email attachment in order to take an exam or submit an assignment late.

Examples of absences in which a makeup may be possible:

Attending a documented funeral of a family member;

Visiting a doctor or hospital in the event of a medical emergency or hospitalization involving the student and documentation is provided;

Attending a mandatory university-sponsored activity and documentation is provided by the sponsor; and

Extraordinary circumstances beyond a student’s control if documented and approved by the instructor.

Examples of absences in which a makeup will not be possible:
Missing class to fulfill a work or job commitment—even an unexpected one;

Missing class to transport, supervise, or care for someone, including family members;

Missing class due to a failure of transportation, travel or vacation;

Missing class for a permissible reason and failing to provide documentation upon returning to class; and

Computer hardware, software or ISP problems.

Withdrawing From Class

I do not drop students from the class. It is the responsibility of the student to drop or withdraw from the class. Please note these important university deadlines:

August 30--Last day to add a course or change grading option

September 3--Last day to drop a course without a “W” appearing on the student transcript

October 12--Last day to withdraw from a course with a “W”

November 12--Last day to withdraw from the university

Code of Conduct

All forms of academic misconduct and cheating are prohibited and will result in an automatic grade of zero for the relevant exam or assignment as well as referral of the student to the University’s disciplinary system. The Student Code of Conduct in the NMSU Student Handbook governs all students in this class. All students are expected to be familiar with those requirements. 

Academic misconduct includes, but is not limited to, any of the following actions in this course:

1. cheating or knowingly assisting another student in committing an act of cheating or other form of academic dishonesty;

2. plagiarism, which includes, but is not necessarily limited to, submitting examinations, assignments, or any other material as one’s own work when all or part of such work has been in any way prepared by another person or copied from another person;

3. unauthorized possession of examinations or examination questions (examinations and examination questions may not be kept or duplicated by any student), reserve library material, or instructor material;

4. unauthorized changing of answers or grades on an examination, in an instructor’s grade book, or on a grade sheet or report; or unauthorized access to computer records; and 

5. non-disclosure or misrepresentation in filling out any request for information, application, or other university record in, or for, any academic departments or colleges.

Students with Disabilities and NMSU’s Non-Discrimination Policy

ADA:
The university recommends that students, who feel they may be disabled, visit the Office for Services for Students with Disabilities, receive professional diagnosis, and self-identify their status to their instructor. Please note:

“Students with Disabilities. If you have or believe you have a disability and would benefit from any accommodations, you may wish to self-identify by contacting the Services for Students with Disabilities (SSD) Office located at Corbett Center, Room 244 (telephone: 646-6840). If you have already registered, please make sure that your instructor receives a copy of the accommodation memorandum from SSD within the first two weeks of classes. It is your responsibility to inform either your instructor or SSD representative in a timely manner if services/accommodations provided are not meeting your needs.

If you have a condition which may affect your ability to exit safely from the premises in an emergency or which may cause an emergency during class, you are encouraged to discuss any concerns with the instructor and/or the SSD Coordinator. Feel free to call the EEO/ADA and Employee Relations Director at 646-3333 with any questions about the Americans with Disabilities Act (ADA) and/or Section 504 of the Rehabilitation Act of 1973. All medical information will be treated confidentially.”

Instructors must receive specific written guidelines for appropriate accommodations for individual students from the SSD office.  No student will be given accommodations for disabilities unless SSD has requested specific accommodations for her/him.

Please call the Director of Institutional Equity, at 575-646-3635 with any questions you may have about NMSU's Non-Discrimination Policy and complaints of discrimination, including sexual harassment.
Other Class Guidelines

1. Complete Assignments Timely: I ask that students complete the required readings prior to the date that the material is discussed, that students submit their assignments on time, and that students not miss exams. It is best to read at least one week ahead to allow for unexpected emergencies.
2. Do Not Engage in Academic Misconduct: Students may not cheat on or copy exams, submit written work that is not their own, or submit work completed for another class. Copying material from another source (printed material, electronic material, Internet, another student, etc.) without proper reference is academic misconduct. This and any other form of cheating, such as misconduct during a test, allowing another student to copy work, copying any test questions or answers, etc., will result in a zero for that assignment or test and referral to the university’s disciplinary system.

Contacting the Instructor
Please use email within Blackboard to contact me instead of leaving telephone messages at the Government or Criminal Justice Department. You may visit or telephone me during office hours. In the subject line of the Blackboard email, include your last name and then your first name.

Schedule: I reserve the right to revise the course schedule if necessary.

Note: It is my wish that you all do very well in this class. Please talk to me if you are having difficulties understanding the material. Remember that understanding administrative law and government bureaucracy may be difficult at times, but it is also quite interesting with practical application throughout your life.  

Syllabus Addendum, per Dean’s Office (Fall 2010)

E-mail address  

Official communication to you will often come through your NMSU email box.  Please access it regularly, or forward it to your current use address, as your success in college may depend upon your ability to respond quickly.
Dropping/Withdrawing from a Class

If you drop a class on-line or are told that someone else will drop you, you need to check with the Registrar and make sure that the class was properly dropped.  The same applies to adding a class.
If you drop the student on Blackboard, make sure that you must then drop the class from your regular class schedule.
If your class uses Blackboard or other educational technology, the following is also recommended:

 
ICT Customer Service Center is equipped to deal with all of your information technology (IT) and telecommunications needs at NMSU.  The ICT Customer Service Center hours of operation are from 8 a.m. until 5 p.m. Monday through Friday.  Please feel free to contact them at 575-646-1840 or via e-mail at: helpdesk@nmsu.edu.
 

You can also go to the Student Technology Help web page and the Student Resource tab at:learn.nmsu.edu for additional information on NMSU Technology requirements. 
ADA and Non-Discrimination
 
Feel free to call Jerry Nevarez, Director of Institutional Equity, at 575-646-3635 with any questions you may have about NMSU’s Non-Discrimination Policy and complaints of discrimination, including sexual harassment.
 

Feel free to call Diana Quintana, Coordinator of Services for Students with Disabilities, at 575-646-6840 with any questions you may have on student issues related to the Americans with Disabilities Act (ADA) and/or Section 504 of the Rehabilitation Act of 1973.  All medical information will be treated confidentially.

 
Plagiarism  

Regarding plagiarism I wish students to reference not only the use of ideas (via citations) but also wording used by others (via quotations).

 
The current Student Code of Conduct definition of plagiarism can be found at: http://www.nmsu.edu/~vpsa/SCOC/misconduct.html
 
It reads as follows:

 
Plagiarism is using another person’s work without acknowledgment, making it appear to  be one’s own.  Any ideas, words, pictures, or other source must be acknowledged in a  citation that gives credit to the source. This is true no matter where the material comes from, including the internet, another student’s work, unpublished materials, or oral sources. Intentional and unintentional instances of plagiarism are considered instance of academic misconduct. It is the responsibility of the student submitting the work in questions to know, understand, and comply with this policy.  If no citation is given, then borrowing any of the following would be an example of plagiarism:

An idea or opinion, even when put into one’s own words (paraphrase)
A few well-said words, if these are a unique insight
Many words, even if one changes most of them.
Materials assembled by others, for instance quotes or a bibliography
An argument
A pattern or idea
Graphs, pictures, or other illustrations
Facts
All or part of an existing paper or other resource
           
This list is not meant to include all possible examples of plagiarism.  See the University Library’s web page on plagiarism for further examples.
                                   

Additional suggestion:

 
Even with a citation, failure to put quotation marks around direct quotations also constitutes plagiarism, because it implies that the writing is your own.  Material should either be paraphrased or clearly designated as a quotation.  Note that replacing words with synonyms, changing verb tense or other minor alterations do not qualify as paraphrasing.
