NEW MEXICO AMP UNDERGRADUATE RESEARCH ASSISTANTSHIP (URA) PROGRAM 

Fall 2010

New Mexico AMP is a partnership representing New Mexico’s federally funded tribal colleges and state-funded community colleges and four-year universities.  New Mexico AMP’s goals are to increase the number of underrepresented minorities receiving B.S. degrees in Science, Technology, Engineering, and Mathematics (STEM) and to increase the number of these students who complete their graduate studies in STEM, with a strong focus on progression to the Ph.D.
Undergraduate Research Assistantship (URA) Program

Students participating in the Undergraduate Research Assistantship (URA) program serve as apprentice researchers on a faculty member's research project.  Participating students must establish a working schedule with their mentors and are expected to work a minimum of 10 hours per week during the academic year (fall and spring semesters) and 20 hours per week during the summer.  Additional program activities include workshops on graduate school opportunities and the development of project reports. Selection criteria for the URA program include GPA requirements, full-time enrollment in a Science, Technology, Engineering, or Mathematics (STEM) discipline, and a comprehensive and focused research project proposal.  A strong interest in and potential for graduate studies is also considered.
Funding

URAs are funded at $2,000 per student for each of the fall and spring semesters, and $3,000 per student for the summer session. A supplies stipend of up to $250 is available to the mentor for materials and supplies related to the student’s project for each of the fall and spring semesters, and up to $300 for the summer (please refer to the URA Supplies Allowance Guidelines).  Students are eligible to participate in the URA until they graduate; however, students must complete a reapplication process at the end of each semester to update eligibility requirements and research activities and goals.

Program Activities and Requirements

URA students are required to:

· Participate in an Orientation/Workshop, three (3) workshops, and an individual conference meeting with the URA Coordinator  
· Create a weekly meeting schedule with your mentor 

· Prepare and present your research, in either oral or poster format, at the URA Symposium at the end of each semester (new students will present a poster; returning students will present an oral presentation).
· Present your research at the Undergraduate Research and Creative Arts Symposium (URCAS) conference on April 16 (required for returning URAs and encouraged for new URAs).
 Eligibility and Selection Criteria

Preference for the URA will be given to minority students who historically have been underrepresented in STEM: African Americans, Alaskan Natives, American Indians, Hispanic Americans, and Native Pacific Islanders.   Recipients must be U.S. citizens or possess status as a national, refugee alien, or permanent resident alien in accordance with Section III C of Program Solicitation NSF 03-501. All participating students must be enrolled full time in a STEM discipline and must have a minimum cumulative GPA of 2.5 at the beginning of each semester of URA support. Particular emphasis is placed on supporting historically underrepresented transfer students from New Mexico AMP community colleges and students who have participated in a predecessor New Mexico AMP program, including the following:  The Summer Community College Opportunity for Research Experience (SCCORE); the Scholarships in Science, Technology, Engineering, and Mathematics (S-STEM) program; the New Mexico AMP Transfer Scholarship; the Mathematics, Engineering, Science Achievement (MESA) Scholarship; or the Community College Professional Development Workshop Series. 

Application Process

In order to apply for the Undergraduate Research Assistantship (URA) the student and mentor will need to collaboratively complete the requirements below:

( Returning Students:  Students who were in the URA program in Fall, 2009 must do the following:

1. Complete Form A: Student Application.
2. Have your mentor complete Form B: Faculty Mentor Information.

3a.
If you are continuing your research from the previous semester obtain a copy of your proposal from Carolyn Cadena; go over the proposal with your mentor and update as needed using a new Form C: Project Proposal.

3b.
If you are starting new research have your mentor complete Form C: Project Proposal.
4. Obtain copies of your most recent unofficial transcripts (can be printed from My NMSU).

5. Complete a new Form D: Mentor/Student Semester Goals with your mentor.

6. Please be aware that based on the number of applicants and the number of spaces available, AMP may request a brief personal interview with both student and mentor as part of the application process.
( Students New To the Program in Fall 2009:  Students Who Were Not in the URA in Fall 2009 must do the following:
1. Complete the Form A: Student Application.

2. Have your mentor complete Form B: Faculty Mentor Information.
3. Have your mentor complete Form C: Project Proposal.
4. Obtain copies of most recent unofficial transcripts (can be printed from MY NMSU).
5. Complete Form D: Mentor/Student Semester Goals with your mentor.

6. Please be aware that based on the number of applicants and the number of spaces available, AMP may request a brief personal interview with both student and mentor as part of the application process.
Mentor Requirements
· Complete Form B: Faculty Mentor Information.
· Complete Form C: Project Proposal. If the student applicant is a returning student and is continuing research from the previous semester, you may request a copy of the previous Project Proposal to assist you in updating Form C. Make requests to ccadena@nmsu.edu.

· Assist the student in completing the Form D: Mentor/Student Semester Goals.
· Based on the number of applicants and the number of spaces available, AMP may request a brief (10-15 minute) personal interview with both student and mentor as part of the application process.
Applicant Checklist – for your application to be complete you must submit the following:

 FORMCHECKBOX 
 Form A: Student Application

 FORMCHECKBOX 
 Form B: Faculty Mentor Information 

 FORMCHECKBOX 
 Form C: Project Proposal
 FORMCHECKBOX 
 Form D: Mentor/Student Goals
 FORMCHECKBOX 
 Copies of unofficial transcripts

Completed application materials should be brought/sent to: 

New Mexico Alliance for Minority Participation

New Mexico State University

Attn: Carolyn Cadena
P.O. Box 30001, MSC 3AMP

Las Cruces, NM  88003-8001

If you have questions about the application process, please contact 
Carolyn Cadena
URA Coordinator

Email:  ccadena@nmsu.edu

Phone (575) 646-2250
Fax (575) 646-2960

Applications are due Friday, August 27, 2010. Awards will be announced Friday, September 3, 2010.  All awardees are required to attend a MANDATORY Orientation.  Please check with the URA Coordinator about scheduled orientation and workshops to ensure your semester schedule doesn’t conflict with required events. NOTE:  Students are eligible to participate in the URA until they graduate, but must complete a reapplication process at the end of each semester to update eligibility requirements and research activities and goals.
NEW MEXICO AMP UNDERGRADUATE RESEARCH ASSISTANTSHIP (URA) 

FORM A: APPLICATION FORM

Fall 2010
*Application will not be accepted unless you attach a copy of a current unofficial transcript.  Please print all of your information.

     
     
     
     
     
Last Name 
First Name
MI
Social Security Number
Banner ID#
     
     
     
     
     
Local Address


City


County 


State


Zip
     
     
Indicate:  FORMCHECKBOX 
Cell    FORMCHECKBOX 
Home    FORMCHECKBOX 
Work    FORMCHECKBOX 
Other (Specify):      


Cell Phone
Alternate Phone


     
     
 Select One:  FORMCHECKBOX 
U.S. Citizen   FORMCHECKBOX 
Permanent U.S. Resident   FORMCHECKBOX 
NM Resident
Preferred Email
Alternate Email

  /  /    
     
 FORMCHECKBOX 
Female    FORMCHECKBOX 
Male
     
 FORMCHECKBOX 
Freshman   FORMCHECKBOX 
Sophomore   FORMCHECKBOX 
Junior   FORMCHECKBOX 
Senior
Date of Birth
Birthplace
Gender
Cumulative GPA
Academic Year
     
     
     
  /     
Institution where you are currently enrolled
Major
Minor
Expected Grad Date (M/Y)
Ethnicity & Race
Do you consider yourself Hispanic or Latino?   FORMCHECKBOX 
Yes    FORMCHECKBOX 
No

Includes persons of Cuban, Mexican, Puerto Rican, South or Central American or other Spanish culture or origin.
In addition, select one or more of the following racial categories as appropriate for you (if applicable):

 FORMCHECKBOX 
African American or Black (A person having origins in any of the black racial groups of Africa)

 FORMCHECKBOX 
American Indian or Alaska Native (A person having origins in any of the original peoples of North & South America, including Central America, and who maintains a tribal affiliation or community attachment)

 FORMCHECKBOX 
Asian (A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian subcontinent including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam)

 FORMCHECKBOX 
Native Hawaiian or Other Pacific Islander (A person having origins in any of the original peoples of Hawaii, Guam, Samoa, or other Pacific Islands)
 FORMCHECKBOX 
White (A person having origins in any of the original peoples of Europe, the Middle East, or North Africa)
     
     
     
Name of person who will always know how to reach you
Phone
Relationship to Applicant
     
     
     
     
     
Address of Above Individual
City


County 


 State


Zip

Is this your first semester in the URA program?    FORMCHECKBOX 
Yes   FORMCHECKBOX 
No

If you have previously been in the URA program, list the semester(s) you have participated:      
Have you ever received an AMP scholarship from one of our programs (see below)?   FORMCHECKBOX 
Yes   FORMCHECKBOX 
No 

If yes, at which school?      
If Yes, what type of AMP scholarship?   FORMCHECKBOX 
S-STEM   FORMCHECKBOX 
Transfer Scholarship  FORMCHECKBOX 
SCCORE  FORMCHECKBOX 
MESA  FORMCHECKBOX 
CC Conference Stipend

What Semester /Year was the AMP Scholarship awarded?      /      What was the amount of AMP Scholarship?      
Are you currently receiving other scholarships or research support?   FORMCHECKBOX 
Yes  FORMCHECKBOX 
No

If yes, list:      
· I understand that I will not be allowed to continue in any New Mexico AMP program if my academic progress does not meet enrollment requirements, and semester and cumulative GPA requirements as stated in the program guidelines. 

· I agree to notify the AMP Administrative Office if I go on co-op, or fail to attend school the semester(s) in which I am applying for assistance.

· The above statements are true and correct to the best of my knowledge, and I give my consent to release information concerning my academic and/or financial status to scholarship donors.

Student Signature





       Date
For Official Use Only
	Date Application Received
	
	
	Student/Mentor Goals
	
	
	Math Courses Completed and Grades:


	Project Proposal Form
	
	
	Faculty Info. Form
	
	
	

	Transcript
	
	
	VISA attached
	
	
	

	Award Offered?  Yes____ No____

Authorized by:___________________
	
	Award Amount

Offered
	
	
	


NEW MEXICO AMP UNDERGRADUATE RESEARCH

ASSISTANTSHIP (URA)

FORM B: FACULTY MENTOR INFORMATION

Faculty Mentor Information

     
     
     
     
First Name


MI


Last Name         (Dr., Mr., Mrs., Ms.)

     
Title

     
Name of Institution or Organization

     
Department

     
Office Location and Room Number

     
Address

     
     
     
City




State



Zip Code

     
     
     
Office Number


Lab Number                    Fax Number
     
 FORMCHECKBOX 
Cell    FORMCHECKBOX 
Home    FORMCHECKBOX 
Other (Specify):
Alternate Number




     
     
Preferred Email 
Office Hours (Days and Times)

Signature of Mentor

New Mexico Alliance for Minority Participation

FORM C: Project Proposal Form 

(To be completed by Mentor)
*An electronic copy of this form is available.  Please email requests to ccadena@nmsu.edu.

The Undergraduate Research Assistantship (URA) program is a research-intensive program designed for undergraduates in the sciences. Participants are required to conduct scientific research under the guidance of a faculty mentor and present their research at a symposium at the end of the semester. Students may also present their research at various conferences throughout the semester.

If the applicant did not participate in the URA program last semester, please skip to Section 2

SECTION 1 (for returning applicants)
The applicant is a returning student to the URA program. Is this a continuation of the same research project he or she worked on last semester?   FORMCHECKBOX 
Yes     FORMCHECKBOX 
No  

If yes, please briefly explain new elements of research that will be explored this semester:      
If no, please provide a summary of the research project:      
SECTION 2

Please update the following if the project is a continuation, or provide the new information if the research is a new project for the student.

Proposed Research Question:      
Proposed Methodology:      
Anticipated Outcomes:      
FORM C: Project Proposal Form (Continued)
SECTION 3

Please indicate the types of activities that will occupy the majority of the student’s dedicated research hours:      
Is this a formally funded project?   FORMCHECKBOX 
Yes     FORMCHECKBOX 
No


If yes, title of agency:       

Project Title:       
Duration of Project:       

As part of the URA application process, AMP places significant value on the potential for student participation in professional publications. As a student mentor, do you anticipate publishing your URA-assisted research?

 FORMCHECKBOX 
Yes     FORMCHECKBOX 
No
If so, when do you anticipate publication? (month/year)      

Provided your URA student meets your research expectations, are you willing to include his or her name in the publication?

 FORMCHECKBOX 
Yes     FORMCHECKBOX 
No

SECTION 4

Proposed materials/supplies and estimated budget (May not exceed $250 for Spring Session):

Item:       
Estimated Cost:      
Item:       
Estimated Cost:      

Item:       
Estimated Cost:      

Item:       
Estimated Cost:      

Item:       
Estimated Cost:      

Item:       
Estimated Cost:      
______________________________________                       _____________________

Mentor Signature                                                                        Date

New Mexico Alliance for Minority Participation

FORM D: Mentor/Student Goals for the Semester

(To be collaboratively completed by Mentor and Student)

Although your research project may evolve over several semesters, please identify five primary goals for the semester.  Please be descriptive, and use at least 4-5 sentences for each goal.  Use additional pages if needed.   

1.)      
2.)      
3.)      
4.)      
5.)      
Weekly Schedule: please provide details of the weekly meeting schedule that has been arranged between mentor and student:      
________________________________________                         _____________________
Mentor Signature (required)                                                            Date

________________________________________                         _____________________

Student Signature (required)                                                            Date 
NEW MEXICO AMP UNDERGRADUATE RESEARCH ASSISTANTSHIP (URA) SUPPLIES ALLOWANCE GUIDELINES

( Under the guidelines of the allowable purchases for the New Mexico AMP Program:

· Purchases may not exceed $250.00 for the spring and fall semesters and $300.00 for the summer semester.

· Stipend cannot be applied towards equipment purchases or partial payments toward equipment purchases.

· Stipend cannot be used for office accessories, such as staplers, hole-punchers, calendars, or other general use items.

( For your convenience, New Mexico Amp will make available to you Three (3) Methods by which to purchase supplies and materials: 

1) Purchases can be made using the New Mexico AMP procurement card (the P-card).  You must follow the steps below before the card will be released:

· First, fill out the bright pink slip in Gloria Vasquez’s office (EC1, Rm. 115).  On the pink slip, you will provide the vendor, the amount of the purchase (or close estimate), a list of items to be purchased, and the purpose for the need for the purchase.  If the item is out of the usual, (such as sand, special pens or pencils, books, etc.), you’ll need to justify in writing how the item will be used and why it is necessary to the project. The pink slip must be approved and signed before proceeding to the next step.

· Go to EC-1, Rm. 106 to get the procurement card from Joy.  Your student I.D. will be kept until the card is returned.  

· Bring back the P-card and the receipt to Joy.  She will return your card at that time.

· If purchasing from Hobby Lobby with the P-card, we will need extra time to verify the items purchased because they do not itemize on their receipts.

· If purchasing via the web wit the P-card, make sure they do not charge tax and print a receipt.

· If purchasing via the phone using the P-card, make sure they fax a receipt to us at (575) 646-2960.

2)  Purchases can be made on campus (e.g., at the campus bookstore or from various departments).

· Call Gloria Vasquez (646-2452) and inform her of the department name; contact person; phone number and fax number; item description, part#, or service to be provided; and any other pertinent information.  She will then prepare a memo authorizing the charges, which we will fax to the department or place.  Please allow one full working day for this process before going to pick up the item(s) or to receive the service.

3)  Purchases can be made via purchase order:

· Bring in a written quote from the vendor, including items to be purchased, quantity, prices, and vendor phone number. We will process and place the order for you once the purchase order has been approved.  Please allow three (3) full working days for this process.

( Do not allow the vendor to charge tax on the purchase.  The federal tax ID number is printed on the card for the vendor.  Refer vendors to the tax-exempt number 01-507888-004.  Check your receipts carefully!  You will be asked to correct any charges in error.  The receipt for the purchase and the credit card must be returned on the same day they are released for use.  Failure to turn in receipts or losing receipts will result in denial of card access.

( PETTY CASH REMIBURSEMENTS ARE NOT ALLOWED.  If you purchase something without using one of the three methods described above, you may not be reimbursed.














